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Section-I 
 
Establishment of NITTTRs 
 
Between the years 1964 and 1967, the Government of India, established four TTTIs at 
Bhopal, Chandigarh, Chennai and Kolkata as Technical Teaches’ Training Institutes to 
cater to the needs of polytechnic education system mainly with focus on training of 
teachers and technical manpower of the polytechnic system, developing curriculum, 
creating instructional resources and extending time bound support to the government, 
polytechnics system including directorate of technical education to address specific 
needs to improve the quality of education mainly technician education.  In the year 
2003, the four institutes were renamed as National Institutes of Technical Teachers 
Training and Research (NITTTRs) with expanded mandate to train the faculty and staff 
of technical education system consisting of polytechnic colleges, engineering colleges, 
management and other technical institutions as enumerated by AICTE.  Table-1 below 
depicts the year of establishment and renaming of NITTTRs. 
 

Table-1: NITTTRs Year of Establishment 
NITTTR Year of 

Establishment 
TTTI Chandigarh (Rechristening in Year 2003 as NITTTR 
Chandigarh) 
 

1967 

TTTI Bhopal (Rechristening in Year 2003 as NITTTR Bhopal) 
 

1965 

TTTI Kolkata (Rechristening in Year 2003 as NITTTR Kolkata) 
 

1965 

TTTI Chennai (Rechristening in Year 2003 as NITTTR 
Chennai) 
 

1964 

 
Mandate and Broad Activities: 
 

The broad activities under given mandate for NITTTRs are defined which are categorized 
into five areas: 
 

(i) Education and training 
(ii) Curriculum development 
(iii) Instructional material development 
(iv) Research and development 
(v) Extension services and consultancy 
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Focused objectives are: 

 
 

(i) To act as a centre for offering quality training programmes for teachers as 
per need of the client system, covering the entire gamut of technical 
education including polytechnics, engineering colleges, vocational and 
management education, at regional as also at national levels; 

(ii) To arrange for practical training for technical teachers in industries on a 
cooperative education plan; 

(iii) To undertake systemic research to provide research inputs for development 
of technical education training systems and its management; 

(iv) To undertake action research for development of innovative methods, 
processes and practices for improvement of teaching learning environment 
in technical and vocational education institutions; 

(v) To design new instructional system and strategies for production of 
multimedia learning materials; 

(vi) To develop and disseminate learning resources like Textbooks, Laboratory 
Manuals, Video Programmes, Computer Assisted Instructional Multimedia 
Packages to technical and vocational institutions and other organisations; 

(vii) To offer programmes for technical and vocational teachers in distance 
learning mode using state of the art technologies; 

(viii) To offer courses/programmes for technical and vocational teachers to suit 
overseas demand especially SAARC & ASEAN countries; 

(ix) To institute and award fellowships, scholarships, prizes and medals. 

(x) To fix, demand and receive fees and other charges; 

(xi) To collaborate with Community and Industry in organising Continuing and 
Non formal vocational education programmes and providing extension and 
consultancy services; 

(xii) To undertake Consultancy and Extension Work for industry, technical 
institutions/organizations; 

(xiii) To serve the states better, establish Extension Centres of the institute in 
different states with the approval of Govt. of India; 
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(xiv) To provide support services to Government of India schemes related to 
technical and vocational education system and as entrusted by MHRD, 
Government of India, from time to time; 

(xv) To cooperate with educational or other institutions in any part of the world 
having objects wholly or partly similar to those of the Institute by exchange 
of teachers and scholars and generally in such manner as may be conducive 
to their common objects; 

 

Rationale: 
 

NITTTRs played a very conduit role in preparing many educational policies including the 
DPRs for ministry and other organizations.  Over the 55 years of their existence, it has 
been observed that versatility and diverse multidisciplinary expertise is a must 
requirement of NITTTR system.  Due to the past experience on multidisciplinary training, 
multi entry and multi-exit modalities defining and redefining quality benchmark and 
institutional ranking, NITTTR system is ready for playing frontline role in the effective 
implementation of NEP-2020.  The digital infrastructure and IT expertise available in 
four NITTTRs are in no way less than that of any of the world class institutes, and hence, 
can be beacon for digital education system of the country i.e. for the digital university 
envisaged by Govt of India under NEP-2020. 
 
NITTTRs have notable contributions in the digital missions of the nation such as 
EDUSAT, Gyan Darshan, MOOCs for SWAYAM etc.  Their contributions are in no way 
less than any premium institutes of the country in the implementation of national mission 
like Unnat Bharat Abhiyan, CDTP Scheme, PWD Scheme etc.  NITTTR faculty are 
important part of the accreditation system of the country like NBA, NAAC and ranking 
system like NIRF and are well-versed with the academic audit, ISO, TEQIP and many 
other benchmark parameters. 
 
The education of NITTTR system is mainly focused towards upgrading the qualification 
of teachers i.e. to offer industry oriented pedagogy integrated ME/MTech programmes 
for faculty and would be faculty and skill oriented PhD programmes to both polytechnics 
and engineering colleges faculty members.  The modular programme run by NITTTR 
Chandigarh is an example in front of the country that helped in upgrading the 
qualifications mainly of polytechnic teachers without compromising any quality issues.  
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As proactive institutes, NITTTRs have always tried to launch training programmes in 
emerging areas either by hiring experts from industries or collaborating with industries 
or premium institutions to apprise and train the technical faculty members to adopt 
emerging technology in order to meet the challenges and dynamic demands of 
industries.   
 

As per data available from the AICTE portal for the year 2022-23, there are 8902 
approved technical institutions having a total faculty strength of 3,15,790.  Out of this, 
the polytechnic institutions are 3957 having a faculty strength of 23,366.  If we look 
into the zone-wise distribution, in the northern region itself, there are 2113 technical 
institutions out of which 1140 are diploma institutions.   The total technical faculties in 
northern region are 80,276 out of which 4040 are from the polytechnic system.  The 
four NITTTRs have improved their capacities in terms of training to the tune of 1,50,000 
teachers in a year through Hybrid mode i.e. offline and online mode together, hence, 
alone are capable of systematic training of the faculty members.  Zone Wise Data of 
Engineering Colleges, Polytechnics and the Faculty Members are given below:  
 

Sr.   
No.  

Zone  No. of  
Engg.  

Colleges  

No. of  
Poly.  

Colleges  

Faculty in  
Engg.  

Colleges  

Faculty in  
Poly.  

Colleges  
1.  North  1085  1253  51975  4126  

2.  South  2167  1347  64798  10974  

3.  East  340  484  33822  1982  

4.  West  727  507  13760  4268  

5.  Central  684  402  29544  2027  
 
 

Committee Members and Terms of Reference: 
 

Looking into the dynamic changes and to bring parity amongst the faculty members of 
four NITTTRs, it was felt by Govt of India to create a Common Recruit Rules of 
promotion and selection of faculty members in NITTTR system.  For this purpose, the 
Department of Higher Education, Ministry of Education, Govt of India, vide letter No. F. 
No. 23-8/2022-TS-IV dated 16 June 2022 constituted a committee of the following with 
terms of reference stated below: 
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i. Director, NITTTR - Chandigarh – Chairman 

ii. Representative of Director, NITTTR - Kolkata - Member  

iii. Representative of Director, NITTTR - Chennai – Member 

iv. Representative of Director, NITTTR - Bhopal - Member  

 
Terms of Reference  
 

a. Review the present composition of the selection committee of faculty both for 
promotion and selection i.e., Direct and CAS and propose a standardized 
selection committee separately for CAS and Direct Selection.  

b. Review and propose the criteria for direct selection on which the 
recommendations shall be made.  

c. Review and propose the criteria for CAS promotions from Assistant Professors to 
Associate Professors and Associate Professor to Professor.  

d. Review and propose the criteria for screening of Assistant Professors (from Level 
10 to Level 11 and 11 to 12).  

e. List the process systematically to be followed starting from seeking approval of 
advertisement to issue of offer letter.  

f. To work out a model to conduct the Post Graduate programmes in Modular mode 
by NITTTRs.  
 

Expected Competency of Faculty Members 
[ 

 

The Committee had a series of meeting to review the existing norms and guidelines for 
promotion and selection of the faculty at NITTTRs and discussed the terms of reference 
to bring a uniform policy in terms of Recruitment Rules 2022 for Faculty of NITTTRs.  
Looking into the competency needs, the Committee felt that NITTTRs system require 
such faculty who has a background of technology but blended with interdisciplinary 
areas like pedagogy, entrepreneurship, academic product development, research and 
offering services to solve problems of organisations and society etc. International 
collaboration and exposure is also needed with a strong bent of mind to learn and 
implement new things.  Research and consultancy to be adopted aggressively to support 
action and applied research.    
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The constituted committee with following members met on multiple times via VCs and 
discussed elaborately the various aspects of promotion and selection prevailing presently 
in the present system and also in the other institutions:   
  
 

1. Prof SS Pattnaik, Director, NITTTR Chandigarh   

2. Prof RK Dixit, Professor, Dept. of Management Education, NITTTR Bhopal 

3. Prof G Kulanthaivel, Professor & Head, Electronics and Communication 
Engineering, NITTTR Chennai 

4. Prof Prasanta Sarkar, Dept. of Electrical Engineering, NITTTR Kolkata 

5. Prof Subrata Mondal, Dept. of Mechanical Engineering, NITTTR Kolkata 

 
After due deliberations, the Committee adopted the following modalities for re-framing 
the recruitment rules leading to common recruitment rules for NITTTRs: 

(i) Transformation needed in the light of NEP-2020 

(ii) Review the needs of various departments available in various NITTTRs 

(iii) Job role of faculty 

(iv) Emerging challenges 

(v) Technological integration to technical education 

(vi) Long-term and short-term demands of industry and its impact on technical 
education 

(vii) Upgradation of knowledge and skills 

(viii) The impact of multidisciplinary and choice based learning 

(ix) Inclusivity and diversity  

(x) Multi-entry and multi-exist aspects of NEP-2020 

(xi) Globalization of faculty training 

(xii) Contributions to various rotational schemes and missions 

(xiii) Pivotal role in achieving SDGs 

(xiv) Inculcate research culture and moving towards sustainability 

(xv) Quality enhancement and international bench marking. 
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Section-II 
 
General Recommendations 
 
 
 

1. NITTTRs will follow CAS (Career Advancement Scheme) for promotion of 
faculty members and direct selection for appointment of faculty in the various 
cadres against vacant posts. 

2. Standardized Application form. (Customization upto 20% maximum is 
allowed with the approval of the respective BOGs (Annexure-A). 

3. Create a general terms and conditions to be published along with 
advertisement (Customization not more than 20% is allowed with the 
approval of the respective BOGs (Annexure-B). 

4. Sample copy of ACR (Annexure-C). 

5. The pay structure of NITTTRs to have parity with NITs including 20% for 
Senior Professor or HAG. 

 

 

Qualifications: 
 

MOA of NITTTRs under rule (v) specifies that “The qualification of teachers of the 
Institute in accordance with the requirements prescribed by Government of India as per 
AICTE norms;”.  The committee after due deliberations, realized that the entry 
qualification of NITTTR faculty is to be made PhD.  Since NITTTR faculty is supposed to 
train faculty members of engineering colleges who are already having MTech and many 
of them are also having PhD degree, and even some of the faculty of polytechnic 
colleges are having MTech qualification, therefore, entry level post to NITTTRs, i.e. for 
the post of Assistant Professor, the minimum qualification should be made PhD. All the 
departments of NITTTRs are defined as technical. Therefore, the committee 
recommended the qualification for various cadres of NITTTRs as follows: 
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(a) Assistant Professor 

(i)  Core Technical Disciplines: 

PhD in Engineering/Technology/interdisciplinary branches with basic 
undergraduate degree in engineering or technology branches having first class/ 
division in UG or PG. 

(ii) Non-Core Technical Disciplines/ Multidisciplinary Disciplines                      
(Viz Media, Curriculum, NTS, RD etc): 

PhD in Engineering/Technology/interdisciplinary branches or Management or 
Education or Educational Management or Science or Engineering Education or 
Technical Education or Educational Technology with basic degree in engineering 
having first class either in UG or PG.  

(iii)    For Applied Science/Science Department: 

PhD in Science with first class in BSc and MSc in the relevant subject with 
NET or GATE for Science Department. 
 

 Note: These qualifications are no way to be less than AICTE/UGC  
  defined qualifications. 
 

 

(b) Associate Professor: 

(i) Qualification as defined by AICTE. For disciplines which are not defined 
by AICTE, the qualifications as approved by the respective Board of 
Governors.  However, BOGs defined qualification in no way should be 
less than that of the qualification defined by the AICTE.  

(ii) Other criteria and terms and conditions as specified by AICTE. 

(iii) One international training including intern faculty/intern at CPSC and one 
in-country training after holding the post of Assistant Professor (only for 
CAS). 

Or 

(iv) Training requirement as per AICTE plus two weeks in industry training is 
required. 
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(c) Professor: 

(i) Qualification as defined by AICTE. For disciplines which are not defined 
by AICTE, the qualifications as approved by the respective Board of 
Governors.  However, such qualification in no way should be less than 
that of the qualification defined by the AICTE.  

(ii) Other criteria and terms and conditions as specified by AICTE. 

(iii) One international training during Associate Professor (only for CAS). 
 

(d) Senior Professor/HAG: 

Qualifications as per AICTE. 

 

Terms of Reference (a):   
Review the present composition of the selection committee of faculty both 
for promotion and selection i.e., Direct and CAS and propose a standardized 
selection committee separately for CAS and Direct Selection  
 

 

Committee recommendations:    
 

(i) The Committee recommended that composition of the selection 
committee for promotion under CAS for the faculty position as under.   

(i) Chairman: Chairman of BOGs or his/her nominee  

(ii) Director of the institute- Member 

(iii) HOD of the concerned department.  In the case where the HOD is not a 
Professor, then the senior most professor of the Institute will replace the 
HOD.  

(iv) Three subject experts (not below the rank of Professor, preferably from 
CFTIs, IITs, NITs or similar organisations) [two must attend] to be invited 
by the Director from the panel of experts approved by the BOGs. 

(v) Nominee of the Ministry of Education, GOI 

(vi) Nominee of the AICTE now below the rank of Advisor-I 
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(vii) Nominee of the Vice-Chancellor of the affiliated University not below the 
rank of Professor.  But if the university status is granted to NITTTRs, 
then it will not be applicable. 

(viii) Nominee of the SC/ST/minorities nominated by the Ministry (MOE)  

(ix) One of the Directors of other three NITTTRs to be nominated by the 
BOGs for the post of Associate Professor and Professor. 

Quorum:  

At least 5 members including Chairman and Director of the institute out of 
which two (02) must be subject experts. 
 

(ii) Composition of the selection committee for Direct recruitment for the 
post of Assistant Professor, Associate Professor and Professor   
 

(i) Chairman: Chairman of BOGs or his/her nominee  

(ii) Director of the institute- Member 

(iii) HOD of the concerned department (only for the post of Assistant 
Professor and Associate Professor). In the case where the HOD is not 
a Professor, then the senior most professor of the Institute will 
replace the HOD.  

(iv) Three subject experts (not below the rank of Professor, preferably from 
CFTIs, IITs, NITs or similar organisations) [two must attend] to be 
invited by the Director from the panel of experts approved by the BOGs. 

(v) Nominee of the Ministry of Education, GOI 

(vi) Nominee of the AICTE not below the rank of Advisor-I 

(vii) Nominee of the Vice-Chancellor of the affiliated University not below 
the rank of Professor.  But if the university status is granted to 
NITTTRs, then it will not be applicable. 

(viii) Nominee of the SC/ST/Minorities nominated by the Ministry (MOE) 

(ix) One of the Directors of other three NITTTRs to be nominated by the 
BOGs (only for the post of Associate Professor and Professor). 
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Quorum:  

At least 5 members including Chairman and Director of the institute out of 
which two (02) must be subject experts. 

 

(iii) Composition of the Selection Committee for Promotion to Senior/ HAG 
Professor. 

 

(i) Chairman: Chairman of BOGs or his/her nominee  

(ii) Director of the institute- Member 

(iii) Three subject experts (Professor with minimum 10 years of experience 
or Senior or HAG Professor, preferably from CFTIs, IITs, NITs or similar 
organisations) now [two must attend] to be invited by the Director from 
the panel of experts approved by the BOGs. 

(iv) Nominee of the Ministry of Education, GOI. 

(v) Vice-Chancellor of the affiliated University.   

(vi) Nominee of the SC/ST/Minorities nominated by the Ministry (MOE) 

(vii) One of the Directors of other three NITTTRs to be nominated by the 
BOGs.  

(viii) One of the Directors of NITs to be nominated by BOGs (for the post of 
Senior/HAG Professor only). 

Quorum:  

At least 5 members including Chairman and Director of the institute out of 
which two (02) must be subject experts. 
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Terms of Reference (b) & (c) 
 
Review and propose the criteria for direct selection on which the 
recommendations shall be made 

Review and propose the criteria for CAS promotions from Assistant 
Professors to Associate Professors and Associate Professor to Professor  

 

Committee recommendations:    
 

 

(i) Criteria Table for CAS Promotion 
 

 
The summary table of the criteria is presented below. The criteria are applicable for CAS 
promotion. 
 
 

                                             
                              Post 
       
     Criteria 

Assistant               
Professor 

 

Assistant Professor 
to Associate 

Professor 
L12 – L13A 

 

Associate 
Professor to 

Professor 
L13A – L14 L10–L11 L11 – L12 

(a) (b) (a) (b) (a) (b) (a) (b) 

(A) Education, Training  
and Feedback 

60 40 50 40 40 40 35 40 

(B) Instructional 
Resources 

15 20 15 20 20 20 15 20 

(C) R&D and 
Consultancy 

10 10 15 10 20 10 25 10 

(D)  Extension Services &   
Contribution to 
Society 

0 05 05 05 05 05 05 05 

(E)  Curriculum Design 
and  Technology 
Integration 

0 15 0 15 05 15 10 15 

(F)   ACR 15 10 15 10 10 10 10 10 
  

 
Table-1: Criteria Table for CAS Promotion 

 
 
Candidate to opt either (a) or (b) 
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(ii) Criteria for Direct Selection 
 
The criteria and distribution of mark against each criteria as enumerated at Table 2 to 
be followed. 
 
 
 

Table-2: 
The Distribution of Components with Percentage of Weightage 

 
 

                  
                        Post                                    
 Criteria 

Assistant 
Professor 

Associate 
Professor 

(CAS) 
  

Associate 
Professor 
(Direct) 

  

Professor  
 

(CAS) 

Professor  
 

(Direct) 

Senior 
Professor

/HAG 

 100 Marks 100 Marks 100 Marks 100 Marks 100 Marks 100 Marks 

Domain Knowledge  40 15 20 10 10 -- 

Knowledge in 
Emerging Areas 

15 10 10 10 10 10 

Research contributions 10 15 20 20 25 30 

Consultancy & 
Industrial 
Exposure/Training 

0 05 05 05 10 15 

International Exposure 
and Networking 

-- 05 05 10 10 10 

Quality Learning 
Material or Educational 
Product 

05 15 15 15 15 15 

Role in National and 
International 
Committee 

05 05 10 10 10 10 

Any other parameters 
such as attitude, 
communication, 
response etc. as 
decided by the 
interview Board. 

20 20 20 20 10 10 

 
 
 
 

For the post of Assistant Professor, written test based on the published syllabus to be 
conducted.  The written test weightage will be forty (40) percentage and rest sixty (60) 
percentage will be considered from interview as per Table 2 
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(ii) Criteria-A 
 

 
 

1. Education, Training and Feedback: 
 

1.1 Education and Training:   
 

The details of Short-Term Training Programme (STTP) conducted/ Degree 
courses taught in the academic year in consideration, like number of one week/ 
two weeks (STTP) or degree course. 
 

(a) Short Term Training Programme 
(b) Degree Course (Theory / Laboratory) 

 

Points will be shared when load is shared  
 

Norms:   
(i) Assistant Professor-12 STTPs of 5 days (one week) duration in 1 

year or 8 STTPs + one full theory plus laboratory courses in 1 year (2 
semesters) or 10 STTPs + one full theory + laboratory courses 
wherever applicable in one semester: 25 marks  
 

(ii) Associate Professor/Professor/HoD/HoC -10 STTPs of 5 days 
(one week) duration in 1 year or 6 STTPs + one full theory + laboratory 
courses (3/4 credit) in 1 year (2 semesters) or 8 STTPs + one full theory 
+ laboratory courses in one semester: 25 marks 

 
Note:  

a. The score will be awarded if the faculty contribution is 40% or more in 
a STTP of minimum 5 days’ duration. 

b. 3 days STTP shall be treated as a half STTP 
c. Contribution as a resource person in six sessions in other STTPs shall 

be treated as one STTP. 
d. Additional theory/Lab courses shall not carry any further addition to the 

above points at the PG level 
 

1.2. Trainees’ and/or Students’ Feedback (To be used by the institute):  
 

 If the feedback is 4 and above in a five-point scale, then additional 5 
marks/Yr. 

 

 If the feedback is 3 to 4, then 3 marks will be added.   
 

 If less than 3, then 1 mark will be awarded. 
 
Feedback will be averaged over all feedback of STTP & ME Degree programs 
in that year. 
 

1.3 Workshop not less than 3 days: 2 marks per workshop if role is coordinator and 
the workshop is a paid workshop. 

 



15 
 

The Trainees’ will give their feedback on the STTP by indicating best choice (only 
one) by putting tick (√) in the relevant box and the institute shall calculate average 
score for each STTP during the academic year under consideration on a scale of 5 
points. The average of total of all such score shall be used. 

  
    Least 

satisfactory  Most satisfactory 

C
O

U
R

SE
  

M
A

TE
R

IA
LS

 

        

1. The course objectives were achieved. 

      
        

2. The course contents were relevant to 
objectives.       

        

3. The group work/ exercises were useful. 

      
        

4. Adequate time was provided for group work/ 
exercises.       

        

5. The course materials / handouts were well 
organized.       

        

RE
SO

UR
CE

 
PE

R
SO

N  

        

6. The planning & presentation were well 
organized.       

        

7. The course contents were sufficiently 
covered.       

        

8. The level of interest and motivation kept alive. 

      
        

9. The quality of audio-visual aids was 
satisfactory. 

(a) LMS  
(b) Online assessment  
(c) Interactive instructional method 

      

        

FA
C

IL
IT

Y 
& 

AD
M

IN
AS

TR
AT

IO
N 

        

10. The classroom environment was satisfactory. 

      
        

11. The laboratory facility was satisfactory. 

      
        

        
        

        
        

O
VE

R
A

LL
 IM

PR
ES

SI
O

N    
     

 NA = 0 point, 1 = 1 point, 2 = 2 points, 3 = 3 
points, 4 = 4 points, 5 = 5 points 
Average of all STTPs on 10 points scale as 
above.   
 

      

        
        
        

 
(i) STUDENT’S FEEDBACK FORM   

 
The institute will compute average score for each M. Tech course taught by a teacher 
during academic year under consideration on a scale of 5 points. The average of total of 
all such score shall be used. 
 

NA 1 2 3 4 5 

NA 1 2 3 4 5 

NA 1 2 3 4 5 

NA 1 2 3 4 5 

NA 1 2 3 4 5 

NA 1 2 3 4 5 

NA 1 2 3 4 5 

NA 1 2 3 4 5 

NA 1 2 3 4 5 

NA 1 2 3 4 5 

NA 1 2 3 4 5 
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(To be used by 
institute) 

 

Academic Year:  Name of the Faculty  

Course  Semester  
  Date of the feedback  

 
 
 

FOR GETTING FILLED IN THROUGH STUDENT PER SEMESTER 
 

S. 
No. 

Description Very 
Poor 

Poor Good Very 
Good 

Excellent 

(1) (2) (3) (4) (5) 
1 Has the Teacher covered entire Syllabus as 

prescribed by University/ College/ Board? 
     

2 Has the Teacher covered relevant topics beyond 
syllabus 

     

3 Effectiveness of Teacher in terms of:      
(a)  Technical content/course content 
(b)  Communication skills 
(c)  Use of teaching aids 

4 Pace on which contents were covered      
5 Motivation and inspiration for students to learn      

6 Support for the development of Students’ skill      
(i)    Practical demonstration 
(ii)   Hands-on training 

7 Clarity of expectations of students      
8 Feedback provided on Students’ progress      
9 Willingness to offer help and advice to students.      

 Total      
 
 

Note: (i) Very poor= 1 point, Poor=2 points, Good = 3 points, very good = 4 points, Excellent = 5 points 
 
 
1.3 International collaborative training wherein 50% of experts are from abroad, then 7 

marks/week training program. 
 
1.4 If more than 30% of participants are from abroad and 50% experts are from abroad, 

then 10 marks/1week program 
 
 
NOTE: If the faculty is not involved in long-term program, only trainee’s feedback is 

to be considered and weightage to be calculated accordingly. 
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(iii)   Criteria: B 
 

Instructional Resources Development   

1. SWAYAM or Equivalent Content Development for National/International 
Platform   

(a) Video Recorded (Nos.)- 2 Pts per video  

(b) Econtent Prepared (Nos.)- 2 pt per E-content (Min. 6 pages) –  

(c) MOOC Coordination and Launching (New) 10 Pts - 8week, 5 Pts for 4 
Week 

(d) MOOC Coordination and Launching (Repeat) 5 for 8 week & 3 Pts 4 
week 

2. Online/offline courseware development for degree awarding subject – 2 Pts per 
courseware  

3. Independent video lecture of 30 minutes’ duration – 3 Pts per video  

4. Direction of video programmes – 1 Pts per video 

5. Virtual Laboratory created – 10 Pts. Per No., 

6. AR/VR based Learning resources: 5 Pts per LR,  

7. Books including eBooks (National/ international)  

(a) Books published as single author, International (15), National (10) 

(b) Books published (Many authors) 15 divided by number of authors 
(International), 10 devised for national 

(c) Book Chapters Published, International (3), National (2)  

8. Laboratory manual Prepared: 3  

9. e-Content/print material, animation, model and PPT developed for short-term 
training programmes: 1 Pts/1week per programme (not less than 7/yr. 

10. Question Banks developed. Minimum 100 questions for a course. 2 pts 

11. Training Packages Development for Consultancy 5 (for national) 10 per 
International  

12. Edited conference proceedings published by publisher (2 marks) 
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(iv)   Criteria: C 
 

R & D, CONSULTANCY, CONTRIBUTION TO SOCIETY, DEPARTMENT AND INSTITUTE ACTIVITIES 
 
  
 

Criteria Remarks 

(A) Externally Sponsored 
Project 

5-10 lacs >10lacs 
<30lacs 
 

>30 lacs < 50lacs >50lacs Only the project(s) granted as PI during 
the eligibility period to be considered.  As 
Co-PI, the score/marks will be 30%. 
 
 

5 marks/project 10 marks/project 15 marks/project 20marks/project 

(B) Consultancy 1-5 lacs >10 lacs 
<20lacs 
 

>20 lacs 
<40 lacs 

>40 lacs Remarks 

5 Marks for above 
5lacs and 3 marks 
for below 5 lacs 

10  marks 15 marks  20 marks Only generated during the eligibility period 
to be considered as main Consultant.  For 
Joint/Testing, the marks/score will be 
shared among all involved i.e. to be divided 
among all team members. 
 
 

(C) International Project/ 
Consultancy 

5-20 lacs 
 

20-30 lacs >30 lacs    If not claimed in any promotion can be 
considered score for PI.  For Co-PI, the 
weightage is 30%. 
 
 

10 marks 15 marks 20 marks  

(D) Action Research such 
as Impact Study/ 
Tracer Study/ 
Implementation 
Study/DPR Creation 

For state Govt For Central Ministry For any Central/ 
Public Sector 
Organisation 
 

For any University/ 
Any Institute 

Two years before the eligibility period to till 
the eligibility period to be considered as 
team leader.  For members, it will be 
shared among all members equally after 
dividing the total score with number of 
members. 
 
 
 

10 marks/ report 
submitted  
 
 
 
 
 

15marks/ report 
Submitted  

15 marks/ report 
submitted 

5marks/ report submitted  
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Criteria Remarks 

(E) Research Publications Journals/Letter of 
IEEE/ASME/ACE/ 
Applied Physics 
 

Any other SCI 
Journals 

Other Scopus 
Journals 

Conference ( Not be awarded more 
than 10 marks) 

Only paper published during eligibility 
paper and not claimed in any promotion 

 7 marks /paper 4 marks/ paper 3marks/ paper 2marks/paper presented in 
international conference outside 
the country for other 1 mark/paper 
in reputed conference within 
country. 
 
 

(F) Patent  Awarded Technology 
Transferred  
 

All such patents/technology to be considered not claimed by the inventor or co-
inventor 

  10 marks/ patent 20 marks/ 
technology 
 
 

(G) Fellow of Professional 
Body 
 

FNAE FNASc 
 

FNA IEEE Fellow Other Fellow Can be considered for each promotion 

10 marks 10 Marks 
 

10 Marks 
 
 

10 Marks 05 marks 

(H) Product Development 
(Including ERP)  

 Product Developed 
and used in the 
Institute 
 

Product Developed 
and used in by 
other organisation 

Product Developed and used by 
Ministry or similar body 

If not claimed for any promotion  

10 marks/ product  
 
 

15 marks/ product 20marks/ product  

(I) PhD Produced/ 
Awarded only  
(not submitted)  

   Only candidate(s) awarded during the eligibility period to be considered 

   10 Marks / PhD awarded. 
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(v)   Criteria - D 
  

Extension Services and Contribution to Society 
 
 
Sl. 
No 

Activities Criteria Point per 
activity 

Maximum 
Point/year 

1.  Unnat Bharat Abhiyan/other Govt. 
of India schemes/mission 
 

16 hrs/wk activities including 
theory/practice/filed visit etc. 

2 10 

2.  Yoga training 
 

Training done by the faculty 
(2hrs programme/wk) 
 

1 4 

3.  Skill training for students 
 

16 hr/wk programme including 
theory/ practice/filed visit etc. 
 

2 4 

4.  Capacity development programme 
 (Undergoing Training) 
 

1wk abroad  
1wk in India 
 

6 
2 

10 

5.  Organizing conference/ Workshop/ 
Seminar/Skill contest as 
Coordinator/Secretary 
  

International  
National 

4 
3 

10 

6.  Organizing various institute 
function(s) as coordinator 
(Institute to engage different 
faculty for different events but not 
more than three per faculty) 
 

Per event 1 3  

7.  International MOUs initiated by 
the concerned faculty and signed 
by the institute 
 

Per MOU 3 10 

8.  Creating incubation centre 
support to startup by arranging 
angel funding 
 

Per incubation centre 
25-30 lakh  
Beyond 30 lakh 
 

10 
5 
10 

10 

9.  Performing role of mentor with 
due approval to facilitate 
Technical Institute to participate in 
skill contest at national/ 
international level/ 
NAAC/NBA/NIRF 
 

If own the first prize. One or more 
in NAAC or 6 years NBA or within 
100 of NIRF.  
For being in award list or 
provisional accreditation (3 yrs 
NBA B+NAAC within 200 of NIRF 
 

5 
 
 
2 
 
  

10 

10.  Rajbhasha 
 

 2 10 

11.  Contribution in local language 
 

 2 10  
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(vi)  Criteria - E 
 

 
Curriculum Design and Technology Integration 

 

1.  Coordinate for designing & Developing 
Curriculum 

5 marks/subject 

2.  Member of the Curriculum Development 
Committee as subject expert: 

3 marks/subject 

3.  Member of the Committee to conduct 
curriculum workshop 

2 marks/workshop 

4.  Coordinator of Curriculum Workshop 2 marks/workshop 

5.  Use of Emerging Tools like AR, VR, MR, Virtual 
Labs, Remote Live Lab 

2 marks/course 

 

  
 

 

 
(vii)   Criteria - F 

 
ACR 

 
1.  As followed by the respective NITTTR.   A sample copy is given at  

Annexure-C. 
  

 
 
 
Other Responsibilities: 
 
1.  Chairman of National Level Committee  

 
3 marks/committee 

2.  Member of National Level Committee   
 

2 marks/committee 

3.  Chairman of Institute Committee  
 

2 marks/Committee 

4.  Member of Institute Committee 1 mark/committee 

5.  Member of other Organisations (Govt) 
Committee  
 

2 marks/committee 

 
 
 
 
 



22 
 

Terms and Reference (C): Criteria 

Promotion Criteria under CAS 
 
 

(i) Assistant Professor (L-12) to Associate Professor (L-13A) 
 

(I) 
 

 Criteria Score/Marks 

  (a) (b) 

(a)  Education, Training and Feedback 40 40 

(b)  Instructional Resources  20 20 

(c)  R&D and Consultancy   20 10 

(d)  Extension Services  and Contribution to Society  05 05 

(e)  ACR  10 10 

(f)  Curriculum Design and Technology Integration 05 15 
 
Candidate to opt either (a) or (b) 
 
The candidate needs to score at least 50% in each of criterion (a), (b) & (c) and overall 
80% in (I) to be eligible for consideration for promotion.  

 
Minimum overall eligibility score/marks is 80 from Table-1 
Minimum Score Per Year is 70 marks. 

 

 
 

(II) 
 
Interview:    Domain knowledge   
                  Interview and Interaction   
 

 The interview will be through the BOG approved Committee as per the 
composition presented in RRs. 

 

 Minimum 70 marks to be scored in interview for eligibility. 
 
 

III 
 
Total Score is Sum of Score/Marks of (I) + (II) 
 
Promotion is recommended if total score in (III) i.e (I) +(II) is 150 marks.  Any candidate 
securing less than 150 marks in (III) will be declared as not recommended for 
promotion. 
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Promotion Criteria 
 
 

Associate Professor (L-13A) to Professor (L-14) 
 
 
(I) 
 
 Criteria Score/Marks 

    (a) (b) 

(a)  Education, Training and Feedback 35 40 

(b)  Instructional Resources  15 20 

(c)  R&D and Consultancy   25 10 

(d)  Extension Services and Contribution to Society  05 05 

(e)  ACR  10 10 

(f)  Curriculum Design and Technology Integration 10 15 
 
Candidate to opt either (a) or (b) 
 

 
The candidate needs to score at least 50% in each of criterion (a), (b) & (c) and overall 
80% in (I) to be eligible for consideration for promotion.  

 
Minimum score for eligibility is 80 marks 
Minimum Score Per Year is 75 marks. 
 
 

(II) 
 
Interview:    Domain knowledge department specific,   
                   Interview and Interaction   
 

Minimum score in interview for eligibility is 75 marks. 
 
 

(III) 
 
Promotion is recommended if total score in (III) (I) + (II) is more than 155 marks. Any 
candidate securing less than 155 marks will not be recommended. 
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Terms of Reference (D) 

Review and propose the criteria for screening of Assistant Professors (from 
Level 10 to Level 11 and Level 11 to level 12).  
 

Committee Recommendations: 
 
Promotion Criteria under CAS 

 
 

Post: Assistant Professor  
 

(i) Promotion from Level 10 to Level 11 
 

The following criteria will be followed with the specified maximum marks per year.  The 
candidate requires to get minimum score of 80 marks averaged over the eligible period 
to be declared as eligible subject to having score per year not below 70 marks. 
 

Minimum 60% is required in Sl. No. (a) and Sl. No. (b) respectively. 
 

(I) 
 

 Criteria Score/Marks 
  (a)  (b) 

(a)  Education, Training and Feedback 60 40 
(b)  Instructional Resources  15 20 
(c)  R&D and Consultancy 10 10 
(d)  ACR  15 10 
(e)  Extension Services and Contribution to Society 0 05 
(f)  Curriculum Design and Technology Integration 0 15 

 

Candidate to opt either (a) or (b) 
 

(ii) Promotion for Level 11 to Level 12              
 

The following criteria will be followed with the specified maximum marks per year.  The 
candidate requires to get an average score of 80 marks averaged over the eligible period 
to be declared as eligible subject to having score per year not below 70 marks. 

 
(II) 
 

 Criteria Score/Marks 
  (a) (b) 

(a)  Education, Training and Feedback 50/ 40 
(b)  Instructional Resources  15/ 20 
(c)  R&D and Consultancy 15/ 10 
(d)  ACR  15/ 10 
(e)  Extension Services and Contribution to Society  05 05 
(f)  Curriculum Design and Technology Integration  15 15 

       

Candidate to opt either (a) or (b) 
 
Minimum 60% is required in Sl. No. (a) and (b) respectively and 40% in R&D 
and Consultancy. 
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Terms of Reference (e)  

List the process systematically to be followed starting from seeking 
approval of advertisement to issue of offer letter.  
 
Committee Recommendations: 
 
 
Process Flow 
 

(i) Pre-Application 
 

1. Evaluation of vacant posts 

2. Verification of qualifications, reservation roaster etc. by internal committee. 

3. Verification of Terms and conditions, Application forms 

4. Scheduling the dates 

5. Placing it for approval of BOGs 

6. Release of advertisement (Must in Employment News, one all-India circulation 
English daily, one Hindi/local newspaper) 

7. Website must contains details and must be kept on archival after due date/ 
closing date. 

 

(ii) Applications 
 

1. Online application to be filled up and uploaded on or before the due date. 

2. Essential qualifications, caste certificate, experience certificate(s) and NOC from 
the employer to be uploaded along with the application. 

3. Application fee to be paid online along with the application. 

4. Candidate to take a printout of the online application and submit the same along 
with details enclosures for all claims i.e. as stated at Sl. No. 2, research projects, 
consultancy, list of publications, Front page of best 20 papers, Patent awards, 
professional memberships, first two pages of any books published, proof of 
online materials published, international exposure, training in industry, industrial 
experience, international training etc.  All documents are to be self-attested and 
must be sent to the concerned NITTTR by speed post so as to reach with 15 
days closing of online application. 

5. If already in service, then image copy of Sl. No. 4 to be forwarded by the 
employer. 
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(iii) Post-Applications 

Level 1: Scrutiny 

The administration i.e. Sr. Ado/Ado/FIA will facilitate Password for the online scrutiny.  

A. The Director of the institute will constitute an internal committee consisting of 

1. Any of the Deans as Chairman. 

2. HOD of the concerned Department 

3. One of the Professor/Associate Professor of the same Department. 

4. Administrative Officer/Sr.ADO/FIA to scrutinize the online applications. 
 

Scrutiny Guidelines 
 

1. To check the eligibility based on the qualifications and supporting documents  

2. To check the eligibility based on the experience and supporting documents. 

3. Caste/EWS certificate 

4. Give score for research projects/consultancy/publications  

5. NOC of the employer and Fee paid  

6. Any other additional points if need be as decided by the Director. 

The internal committee will also prepare recommendations for call letters based on 
the score sheet of the eligible candidates.  The same should not be submitted to 
level 2 Scrutiny Committee 
 

Level 2: Scrutiny  

The Hard copies received by the institute will be collected by ADO/Sr.ADO/FIA and 
after due recording to be placed before the second committee to be constituted by 
the Director. 

1. One of the Deans of the institute who is not part of Level 1 as Chairman 

2. Two external experts not below the rank of Professors from the relevant 
department/Centre. 

3. HOD of another allied department who is not involved in Level 2.  

4. ADO/Sr.ADO/FIA 
 

The committee will scrutinize independently with going through Level 1 scrutinizing 
record and prepare a recommendation list for call letters 
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Level 3:  
 

Director will nominate two faculty members preferably professors not involved in 
level 1 and level 2 to map the recommendation of level 1 and level 2. In case of any 
discrepancy/mismatch, the same application to be evaluated again by the Director, 
Dean and HOD of the concerned Department. 
 

(iv) Syllabus 
 

The syllabus of the written test must be uploaded on the closing date of the on-line 
application.  The syllabus to be generic in nature covering common subjects taught at 
master level.  AICTE model syllabus of PG wherever applicable may be considered with 
limited modifications. 

 

(v) Pre-interview process 
 

1. Only recommended candidates as per scrutiny to be called for document 
verification one day before the interview. For 1 post of a department, 15 
candidates are to be called. If more than 1 post, then add 5 more candidates for 
each additional post.  
 

2. If written test is conducted, then no scrutiny is needed at the initial stage. It is 
the candidate’s responsibility to ensure eligibility.  The first 30 candidates of the 
written test for single post and add 5 more candidates for each additional posts 
to be scrutinized as per procedures laid down above. From the eligible candidates 
based on merit of the written test, 15 candidates for 1 post and add 5 more for 
each additional post are to be called for document verifications. 
 

3. Candidates clearing documents verification will be permitted for the scheduled 
interview.  
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(vi) INTERVIEW PROCESS 
 
 

Table-2: 
The Distribution of Components with Percentage of Weightage 

 
 

                  
                        Post                                    
 Criteria 

Assistant 
Professor 

Associate 
Professor 

(CAS) 
  

Associate 
Professor 
(Direct) 

  

Professor  
 

(CAS) 

Professor  
 

(Direct) 

Senior 
Professor

/HAG 

 100 Marks 100 Marks 100 Marks 100 Marks 100 Marks 100 Marks 

Domain Knowledge  40 15 20 10 10 -- 

Knowledge in 
Emerging Areas 

15 10 10 10 10 10 

Research contributions 10 15 20 20 25 30 

Consultancy & 
Industrial 
Exposure/Training 

0 05 05 05 10 15 

International Exposure 
and Networking 

-- 05 05 10 10 10 

Quality Learning 
Material or Educational 
Product 

05 15 15 15 15 15 

Role in National and 
International 
Committee 

05 05 10 10 10 10 

Any other parameters 
such as attitude, 
communication, 
response etc. as 
decided by the 
interview Board. 

20 20 20 20 10 10 

 
For Direct Selection, the Selection Board needs to create a single score sheet 
specifying the total score obtained out of 100 specifying component wise score.   
 
For CAS Promotion, the Selection Board/Screening Board must award component 
wise/criteria wise score along with total marks obtained. 
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(vii) Merit List 
 

(i) CAS 
 
1. For Associate Professor 

 Minimum Score in Interview 70 marks 
 Final Merit List will be based on Section-III 

 

2. For Professor 
 Minimum Score in Interview is 75% 
 Final Merit Test will be based on Section-III 

 
 

(ii) Direct 
 

1. Assistant Professor 
 40% Weightage from Written Test Score 
 60% Weightage from Interview + Domain Knowledge + 

Interaction 
 

2. Associate Professor 
 30% Weightage from Scrutiny Score 
 70% Weightage from Interview + Domain Knowledge + 

Interaction 
 

3. Professor 
 25% Weightage from Scrutiny Score 
 75% Weightage from Interview + Domain Knowledge + 

Interaction 
 

For Senior/HAG Professor 
 75% Weightage from Scrutiny Score 
 25% Weightage from Interview etc (at least 75% to be score) in interview. 

 
     Scrutiny Score 

1. As defined in Table of R&D and Consultancy (Criteria: C).  Only SCI publications, 
externally sponsored Projects, Consultancy, Patent Awarded, Product 
Developed, Technology Transfer will be considered. 

2. Chairman of NBA/NAAC/UGC/AICTE and Committee constituted by the Central 
Government/State Government only.  

– 3 marks per each role. 

3. Member of NBA/NAAC/UGC/AICTE and Committee constituted by the Central 
Government/State Government only.  

– 1 marks per each role. 
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Annexure-A 
 

NATIONAL INSTITUTE OF TECHNICAL TEACHERS TRAINING AND RESEARCH _____ 
 

 

Application Registration No.________________________ 
(To be filled in by the Office) 
 
Advertisement No. _______________ 
 
Post Applied for:  Assistant Professor  
Department applied for: 
Candidate’s Specialization: 

 

Part – A 
(General Information of the Candidate) 

 
1. Full Name in Block Letters  

2. Date of Birth and Age on Closing Date  

3. Father’s/Husband’s Name  

4. Mother’s Name  

5. Nationality  

6. Marital Status  

7. Gender  

8.  Mobile Number  

9. Email Id  

10. Correspondence Address  

11. Permanent Address  

12. Category (SC/ST/OBC/EWS) if applicable  

13. Whether belongs to the person with disability (PwD)?  

14. Have you ever been a candidate for any post 
advertised by this institute? 

 

 

Part – B 
(Technical) 

 
1.    Ph.D Degree (Year of award with name of the Institute and University) (as per UGC 2009 

regulation).  (Proof to be enclosed) (Not applicable if PhD awarded before 2009). 
 

S.No. Year of award Name of institute  University 
    

 
 
2.  (a) Educational qualification (starting with highest degree) till 10th/Matrtic 
 

S. 
No. 

Title  Class Name/ 
Qualification 

Stream Marks 
Obtained 

Maximum 
Marks 

Perce-
ntage  

Board/ 
University 

Mode 
of 
degree 

Passing Year 
(dd/mm/yyyy 

          

 
Passport size 

coloured 
photograph of 
the Candidate 
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2.  (b) Additional qualification (Additional degrees other than essential mentioned at 2(a): 
 
S.No. Name of Institute Examination Passed Year  % Marks  Division  Subjects 
       

 
 
2.   (c) GATE If qualified then provide details year, score/rank/validity period etc. 
 
Year(s):   Score: Rank: Validity Period: 
    

 
 
3.   Total experience after acquiring essential qualifications (ME/M.Tech/M.S) 
 

Year(s): Month(s): Days: 
   

 
 
4.  (a) Teaching experience (Starting from present) 
  
S. 
No. 

Name of 
Office/Institute
/Firm 

Designation Scale of 
Pay/GP 

Last 
Pay 
Drawn 

Subjects 
taught 

Reason 
for 
Leaving  

Total Period Period of 
employment From  To 

          
 
 
4.  (b) Industrial Experience 
 
S.No. Name of 

Organization 
Period of 
service 
From Date 

Period of 
service 
To Date 

Total 
Period 

Designation Scale of 
Pay 

Last Pay 
Drawn 

Reason for 
Leaving 

         
 

 
4.  (c) Research Experience 
 

S.No. Name of 
Organization  

Period of work 
From Date 

Period of 
work To Date 

Total Period  Type of work 
done 

Beneficiaries of 
R&D Work 

       
       

 

 
4.  (d) Administrative Experience 
S.No. Position Held Period of work 

From Date 
Period of work 
To Date 

Total Period Name of Duties 
performed 

      
 
 

4.  (e) Any other experience such: 
 
S.No.  Experience In Status 
1. Laboratory Development  
 Member of professional  societies  
 Awards and Recognition  
 Collaboration with other National/International Organization  
 Member of various academic committees such BOS,AICTE,UGC etc  
 Co-Curricular activities  
 Any other (please specify  
 Please mention the overlapping periods in experience (if any)  

 
 



32 
 

5.  Name of publication if any under the following heads (attach separate sheet if required) 
(As per Appendix) 

 
S.No. Publication Type Publication Name Year 
    
    
    

  
 

6.  Training/Seminars/Workshops/Symposium attended 
 

S.No Name Venue From To Duration Name of the 
organizer 

       
       

 

 
7.  Training/Seminars/Workshops/Symposium conducted/coordinated 
 

S.No Name Venue From To Duration Name of the 
organizer 

       
       

 

 
8.  Responsibility handled as Chairman/Member of Committees: 
 
Sl. 
No. 

Position held 
(Chairman/Member) 

Name of the Organization 
(NBA/UGC/AICTE/NIRF/NAAC/ 
Central Govt/State Govt 

If Central /State Govt. 
mention name of 
Ministry/Department 

    
    
 
 
9. Name and address of three references who are well acquainted with the professional 

activities of the candidate, not related to the candidate. 
 

S.No Name Designation Email Mobile number Address 
      

 
 

Part-C 
10. (Declaration by Candidate) 

 

1. Are you willing to accept the minimum scale (if no, then indicate the basic acceptable)  

2. Minimum joining time required (if selected)  

3. Is your application forwarded through proper channel (If no submit NOC before or at 
the time of Interview) 

 

4. Copies of certificates of qualifications and mark sheets attached  

5. Copies of certificates of experience and training attached  

6. Proof of Gate attached  
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11. Undertaking by the candidate: 

 
  
I certify that the foregoing information provided by me is correct and nothing has been concealed / 
distorted. If at any time, I am found to have provided incorrect information/concealed / distorted 
any information, my appointment will be liable to be terminated without notice and I will be liable 
to disciplinary action/ penalty as decided by the competent authority.  I will perform the duties as 
assigned by the authority based on the requirement of the institute if offered with the appointment 
against the said post.  I also undertake not to indulge in any activity which is unbecoming of a 
faculty of the institute. 
 
Place :  
Date  :        Full Signature of the Candidate 
 
 
 
 
 
Certificate from the forwarding authority: 
  
I certify that the information provided by…………………………. (Name of the candidate) in this 
application form is correct as per record available with the organization. 

 
 
 

Signature of the authority (Principal/Director)
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APPENDIX 
 

 

(i) Paper published in SCI index journals 
 

Sl. 
No. 

Title of the paper Journal Vol., Issue and 
Year of 
Publication 

Author’s 
ranking 

Link to verify 
SCI    status 

      

      

      

      

      

 
 
(ii) Paper published in UGC/AICTE approved journals, excluding Sl. No.1 above 
 

Sl. 
No. 

Title of the paper Journal Vol., Issue and 
Year of 
Publication 

Author’s 
ranking 

Link to verify 
UGC/AICTE 
listing 

      

      

      

 
(iii) Papers published in Scopus Journal/Other Journals other than above at Sl. No. 1 & 2   

 

Sl. 
No. 

Title of the paper Journal Vol., Issue and 
Year of 
Publication 

Author’s 
ranking 

Link to verify 
index/listing 

      

      

      

      

 
 

Signature of the Candidate 
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NATIONAL INSTITUTE OF TECHNICAL TEACHERS TRAINING & RESEARCH ____________ 
 
 
 

 
APPLICATION FORM FOR THE POST OF ASSOCIATE PROFESSOR 
 
(Advt. No. , dated ) 
 
 
 
Department/Centre:____________________Specialization: ___________________   
(Applied for)                                                    (Please specify your specialization) 
 
 
Fee Details: 
 

(Enclose the caste certificate/ Medical certificate for claim of reservation and separate DD for each applied posts) 
Draft No. _____________Date _______Amount _______Bank Name _____________ 
 
 
 
 
 

(A):  General Information 
 
 

1. Name in Full :  
(in block letters) (as indicated in Matric/Secondary School certificate) 
 
2. Date of Birth (DD/MM/YY ) 

Age as on closing date 
 

: ………………………………… 
Years: Months: Days:   

3. Nationality 
 

:  

4. Gender (Please specify) 
 

:  

5. Marital Status (Please specify) 
 

:  

6. Category (Please specify) (SC/ST/OBC/EWS if 
applicable) 
 

:  

7. Father’s Name/ Husband’s Name and Mother’s 
name 
 

:  

8. Present position & Department 
 

:  

9. Date of joining to the present post 
 

:  

10. Address for Correspondence   
    
    
   E-mail : Mobile: 
   Landline : Fax: 

 
11. Permanent Address :   
    
    

 
 
Photo Please 

paste 
recent passport 

size photo 
Do not staple 
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12. Academic Qualifications 
(From Highest to Matric) 
 

Sl. 
No 

Exam 
passed 

University/ 
Board/ 
Institution 

Month/ 
Year of 
passing 

Discipline In 
which degree 
is awarded 

Specialization (If 
any) 

% of 
Marks/ 
*CGPA 

Class / 
Division 

Rank/ Position in 
University/ Award 

If any 
1.          
2.          
3.          
4.          
5.          
 
* Please specify the percentage of marks upto two decimal place 
*In case of CGPA / CPI, please give marks in percentage along with the conversion formula of the University 
* A certificate from University stating that the candidate fulfils UGC regulation 2009 for award of PhD degree 
 
 
13. Experience (starting from the recent one) 
 

A. Total Experience in Teaching: 
 

Name & address of 
employer/ Inst. 

Period of service Designation & 
Department 

Scale of Pay Total period of 
employment 

Certificate 
enclosed 
(Yes/No) 

From To 

       

       

       

       

 
 
B. Experience as Assistant Professor (Enclose Proof) 
 
Sl. 
No. 

Name of the Organisation 
 Govt./ Pvt. 

Please specify 

Period of Service Designation & Scale with 
Grade pay & Department 

Total period of 
employment     (Years, 

Months & 
Days) 

Certificate 
enclosed 
(Yes/No) 

From To 

1.        
2.        
3.        
 
 
C.   Experience after the award of Ph.D Degree during the designation of Assistant Professor 

(If applicable) 
 

Sl. 
No. 

Name of the Organisation    
Govt./ Pvt. 

Please specify 

Period of 
Service 

Designation & Scale with 
Grade pay & Department 

Total period of 
employment (Years, 

Months & Days) 

Certificate 
enclosed 
(Yes/No) From To 

1.        
2.        
3.        
 
Note: Experience certificate from the employer is required to be attached. Salary slip, offer letter, joining report etc. shall not be 
considered as proof of experience. Experience claimed without attaching proof shall not be considered. 
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  D.  Before award of Ph.D. in the position of Assistant Professor 
 

Sl. 
No. 

Name of the 
Organisation 
Govt./Pvt. 
Please specify 

Period of 
Service 

Designation & 
Scale with 

Grade pay & 
Department 

Total period of 
employment 

(Years, 
Months & 

Days) 

Certificate 
enclosed 
(Yes/No) From To 

1.       

2.       

3.       

    
 

E.  Employment in R&D organization or industry if any: 
 
Sl.  
No. 

Name of the 
Organisation 
Govt./Semi Govt. 
etc. Please specify 

Period of 
Service 

Designation & 
Scale with 

Grade pay & 
Department 

Total period of 
employment 

(Years, Months & 
Days) 

Certificate 
enclosed 
(Yes/No) From To 

1.       

2.       

3.       

 
 
14. Research Activities 
 

A. Research Papers in Journals : 
 

Sl. 
No. 

International Journals / No. of Papers 
(Enclosed first page of each SCI paper claimed) 

National Journals No of Papers 

SCI AICTE UGC SCI AICTE UGC 
       

       

 
 

B. Research Papers presented in Conference / Seminar: 
 

Sl. 
No. 

No. of Conference/ Seminar Year 
International National 

1 Held in India Held abroad   
2    

3    

 
 

C. Research/ Consultancy Projects (Enclose Sanction Letter(s): 
 

(i) Research Projects/Consultancy Undertaken (Sponsored by external Govt. agencies): 

 
Sl. 
No. 

Name of the Project/ 
Consultancy 

Sponsoring 
Agency 

Role Amount 
sanctioned 

Status 

1.      

2.      
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(ii)  Research Projects/Consultancy Undertaken (Sponsored by Institute/Local bodies/ 
Pvt. Organizations) 

 
Sl. 
No. 

Name of the Project/ 
Consultancy 

Sponsoring Agency Role Amount 
sanctioned 

Status 

1.      

2.      

 
 
D. Research Guidance: 

 
(i) Completed (Give Detailed List): Ph.D/ M.Tech/ M.Phil 
 

Sl. 
No. 

Name of the 
Student with 
Regd. No. 

Title of the thesis Discipline & 
Faculty & 
Name of the 
University 

Awarding year (if in progress 
expected year of Submission 

     

     

     

 

(ii) Under Progress (Give Detailed List): Ph.D/ M.Tech/ M.Phil 
 

Sl. 
No. 

Name of the Student 
with Regd. No. 

Title of the thesis Discipline & 
Faculty & 

Name of the 
University 

Awarding year (if in 
progress expected year of 
Submission 

     

     

     

 
 
 
15. Awards / Honours received : 

 
 

 Title of Awards/ Honours Year Awarding body 

International    

National    

State    

Professional bodies    

Any other    
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16. Membership of Professional Society:  
   

 
(i) ____________________________________________________________ 

(ii) _____________________________________________________________  

(iii) _____________________________________________________________  
 

 
17. Subjects taught in ME/ M. Tech/ Master level (in last 3 years) & year of 

teaching experience in Master level: 
 

 
(i) ____________________________________________________________ 
(ii) _____________________________________________________________  
(iii) _____________________________________________________________  

 
 
18. Short-term training Conducted/ Attended : 

 
 

Sl. 
No. 

Name of the Short-term 
training/FDP 

Funded by Period 
From To 

Venue Role 

1       

2       

3       

 
 
19. Conference/ Seminar Conducted/ Participated as Chair/Co-Chair/Invited Speaker/ 

Presenter/Participant 
 

Sl. 
No. 

Name of the Short-term 
training/FDP 

Funded by Period 
From To 

Venue Role 

1       

2       

3       

 
20. Course/ Instructional materials developed : 
 

Sl. 
No. 

Nature of Materials: Books, Lab  Manuals 
Videos, Self-learning material, any 
other (pl. mention) 

Title Published Media 

1    

2    

3    
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21. Administrative Experience (As Dean, H.O.D., Controller of Examination, Registrar, Any 

other (pl.  specify) etc. 
 

Sl. 
No. 

Position held Department/ Organisation Period Job Performed 
From To 

1      

2      

3      

 
 
22. Responsibility handled as Chairman/Member of Committees: 

 
Sl. 
No. 

Position held 
(Chairman/Member) 

Name of the Organization 
(NBA/UGC/AICTE/NIRF/NAAC/ 
Central Govt/State Govt 

If Central /State Govt. 
mention name of 
Ministry/Department 

    
    
    

 
 
23. List of documents enclosed: 
 

1.   

2.   

3.   

4.   

5.   

6.   

7.   

8.   

9.   

10.   

 

24. Write your vision and action plan to map the institute activities with industry needs, in          
maximum 100 words. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

41 
 

 
25. Any other relevant information: 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
25. Undertaking: 

 
 
I certify that the foregoing information provided by me is correct and nothing has been concealed / distorted. 

If at any time, I am found to have provided incorrect information/concealed / distorted any information, my 

appointment will be liable to be terminated without notice and I will be liable to disciplinary action/ penalty 

as decided by the competent authority. I will perform the duties as assigned by the authority based on the 

requirement of the institute if offered with the appointment against the said post.  I also undertake not to 

indulge in any activity which is unbecoming of a faculty of the institute. 

 
 
Place : 
Date :                                                                                        Full Signature of the Candidate 
 
 
 
 
 
27. Certificate from the forwarding authority: 
 
I certify that the information provided by .................................................................... (Name of the 

candidate) in this application form is correct as per record available with the organization. 

 

 

Signature of the authority (Principal/Director) 
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APPENDIX 
 

 

(i) Paper published in SCI index journals 
 

Sl. 
No. 

Title of the paper Journal Vol., Issue and 
Year of 
Publication 

Author’s 
ranking 

Link to verify 
SCI    status 

      

      

      

      

      

 
 
(ii) Paper published in UGC/AICTE approved journals, excluding Sl. No.1 above 
 

Sl. 
No. 

Title of the paper Journal Vol., Issue and 
Year of 
Publication 

Author’s 
ranking 

Link to verify 
UGC/AICTE 
listing 

      

      

      

 
(iii) Papers published in Scopus Journal/Other Journals other than above at Sl. No. 1 & 2   

 

Sl. 
No. 

Title of the paper Journal Vol., Issue and 
Year of 
Publication 

Author’s 
ranking 

Link to verify 
index/listing 

      

      

      

      

 
 

Signature of the Candidate 
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NATIONAL INSTITUTE OF TECHNICAL TEACHERS TRAINING & RESEARCH ____________ 
 
 
 

 
APPLICATION FORM FOR THE POST OF PROFESSOR 

 
(Advt. No. , dated ) 

 
 
 
Department/Centre:____________________Specialization: ___________________   
(Applied for)                                                    (Please specify your specialization) 
 
 
Fee Details: 
 

(Enclose the caste certificate/ Medical certificate for claim of reservation and separate DD for each applied posts) 
Draft No. _____________Date _______Amount _______Bank Name _____________ 
 
 
 
 
 

(A):  General Information 
 
 

1. Name in Full :  
(in block letters) (as indicated in Matric/Secondary School certificate) 
 
2. Date of Birth (DD/MM/YY ) 

Age as on closing date 
 

: ………………………………… 
Years: Months: Days:   

3. Nationality 
 

:  

4. Gender (Please specify) 
 

:  

5. Marital Status (Please specify) 
 

:  

6. Category (Please specify) (SC/ST/OBC/EWS if 
applicable) 
 

:  

7. Father’s Name/ Husband’s Name and Mother’s 
name 
 

:  

8. Present position & Department 
 

:  

9. Date of joining to the present post 
 

:  

10. Address for Correspondence   
    
    
   E-mail : Mobile: 
   Landline : Fax: 

 
11. Permanent Address :   
    
    

 
 
Photo Please 

paste 
recent passport 

size photo 
Do not staple 
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12. Academic Qualifications 
(From Highest to Matric) 
 

Sl. 
No 

Exam 
passed 

University/ 
Board/ 
Institution 

Month/ 
Year of 
passing 

Discipline In 
which degree 
is awarded 

Specialization (If 
any) 

% of 
Marks/ 
*CGPA 

Class / 
Division 

Rank/ Position in 
University/ Award 

If any 

6.          
7.          
8.          
9.          
10.          
 
* Please specify the percentage of marks upto two decimal place 
*In case of CGPA / CPI, please give marks in percentage along with the conversion formula of the University 
* A certificate from University stating that the candidate fulfils UGC regulation 2009 for award of PhD degree 
 
 
13. Experience (starting from the recent one) 
 

C. Total Experience in Teaching: (Enclosed Proof) 
 

Name & address of 
employer/ Inst. 

Period of service Designation & 
Department 

Scale of Pay Total period of 
employment 

Certificate 
enclosed 
(Yes/No) 

From To 

       

       

       

       

 
 
D. Experience as Associate Professor (Enclose Proof) 
 
Sl. 
No. 

Name of the  Organisation 
Govt./Pvt. 

Please specify 

Period of Service Designation & Scale with 
Grade pay & Department 

Total period of 
employment     (Years, 

Months & 
Days) 

Certificate 
enclosed 
(Yes/No) 

From To 

4.        
5.        
6.        
 
 
E. Experience in R&D organization or industry if any: 
 

Sl. 
No. 

Name of the Organisation 
Govt./Semi Govt etc. 
Please specify 

Period of 
Service 

Designation & Scale with 
Grade pay & Department 

Total period of 
employment (Years, 

Months & Days) 

Certificate 
enclosed 
(Yes/No) From To 

4.        
5.        
6.        
Note: Experience certificate from the employer is required to be attached. Salary slip, offer letter, joining report etc. shall not be 
considered as proof of experience. Experience claimed without attaching proof shall not be considered. 
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14. Research Activities 
 

A. Research Papers in Journals : 
 

Sl. 
No. 

International Journals   /   No. of Papers 
(Enclose first page of each SCI published claimed) 

National Journals No of Papers 

SCI AICTE UGC SCI AICTE UGC 
       

 
 
B. Research Papers presented in Conference / Seminar: 
 

Sl. 
No. 

No. of Conference/ Seminar Year 
International National 

1 Held in India Held abroad   

2    

3    

 
 
C. Research/ Consultancy Projects (Enclose Sanction Letter(s): 

 
(i) Research Projects/Consultancy Undertaken (Sponsored by external Govt. 
agencies): 

 

Sl. 
No. 

Name of the Project/ 
Consultancy 

Sponsoring 
Agency 

Role Amount 
sanctioned 

Status 

1.      

2.      

 
(ii)  Research Projects/Consultancy Undertaken (Sponsored by Institute/Local bodies/ 

Pvt. Organizations) 
 

Sl. 
No. 

Name of the Project/ 
Consultancy 

Sponsoring Agency Role Amount 
sanctioned 

Status 

1.      

2.      

 
D. Research Guidance: 

 (iii) Completed (Give Detailed List): Ph.D/ M.Tech/ M.Phil 
 

Sl. 
No. 

Name of the 
Student with 
Regd. No. 

Title of the thesis Discipline & 
Faculty & 
Name of the 
University 

Awarding year (if in progress 
expected year of Submission 

     

     
     

(iv) Under Progress (Give Detailed List): Ph.D/ M.Tech/ M.Phil 
 

Sl. 
No. 

Name of the Student with 
Regd. No. 

Title of the thesis Discipline & 
Faculty & 

Name of the 
University 

Awarding year (if in progress 
expected year of Submission 
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15. Awards / Honours received : 

 
 

 Title of Awards/ Honours Year Awarding body 

International    

National    

State    

Professional bodies    

Any other    

 
 
 
16. Membership of Professional Society:  

 
(i) ________________________________________________________ 

(ii) ________________________________________________________  

(iii) ________________________________________________________  

 
 

17. Subjects taught in ME/ M. Tech/ Master level (in last 3 years) & year of 
teaching experience in Master level: 

 
 

(i) ________________________________________________________ 

(ii) ________________________________________________________  

(iii) ________________________________________________________  
 
 
18. Short-term training Conducted/ Attended : 

 
Sl. 
No. 

Name of the Short-term 
training/FDP 

Funded by Period 
From To 

Venue Role 

1       

2       

3       

 
 

 
19. Conference/ Seminar Conducted/ Participated as Chair/Co-Chair/Invited Speaker/ 

Presenter/Participant 
 

Sl. 
No. 

Name of the Short-term 
training/FDP 

Funded by Period 
From To 

Venue Role 

1.        

2.        
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20. Course/ Instructional materials developed: 
 

Sl. 
No. 

Nature of Materials: Books, Lab  Manuals 
Videos, Self-learning material, any other (pl. 
mention) 

Title Published Media 

1.     
2.     
3.     
 
 
 
21. Administrative Experience (As Dean, H.O.D., Controller of Examination, Registrar, Any     

other (pl. specify) etc. 
 

Sl. 
No. 

Position held Department/ Organisation Period Job Performed 
From To 

      

      

      

 
 
22. Responsibility handled as Chairman/Member of Committees: 

 
Sl. 
No. 

Position held 
(Chairman/Member) 

Name of the Organization 
(NBA/UGC/AICTE/NIRF/NAAC/ 
Central Govt/State Govt 

If Central /State Govt. 
mention name of 
Ministry/Department 

    
    
    

 
 
 
23. List of documents enclosed: 
 

1.   
2.   
3.   
4.   
5.   
6.   
7.   
8.   
9.   
10.   

 

24.  Write your vision and action plan to map the institute activities with industry needs, 
in          maximum 100 words. 

 
 

 
 



 

48 
 

 
 
25. Any other relevant information: 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

26. Undertaking: 
 
 
I certify that the foregoing information provided by me is correct and nothing has been concealed / distorted. 

If at any time, I am found to have provided incorrect information/concealed / distorted any information, my 

appointment will be liable to be terminated without notice and I will be liable to disciplinary action/ penalty 

as decided by the competent authority. I will perform the duties as assigned by the authority based on the 

requirement of the institute if offered with the appointment against the said post. I also undertake not to 
indulge in any activity which is unbecoming of a faculty of the institute. 

 

 
 
 
Place : 
Date :                                                                                        Full Signature of the Candidate 
 
 
 
 
 
 
28. Certificate from the forwarding authority: 
 
 I certify that the information provided by ........................................................ (Name of the 

candidate) in this application form is correct as per record available with the organization. 

 
 

Signature of the authority (Principal/Director) 
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APPENDIX 
 

 

(i) Paper published in SCI index journals 
 

Sl. 
No. 

Title of the paper Journal Vol., Issue and Year 
of  Publication 

Author’s 
ranking 

Link to verify 
SCI status 

      

      

      

      

      

 
 
(ii) Paper published in UGC/AICTE approved journals, excluding Sl. No.1 above 
 
Sl. 
No. 

Title of the paper Journal Vol., Issue and Year 
of Publication 

Author’s 
ranking 

Link to verify 
UGC/AICTE 
listing 

      

      

      

 
(iii) Papers published in Scopus Journal/Other Journals other than above at Sl. No. 1 & 2   

 

Sl. 
No. 

Title of the paper Journal Vol., Issue and Year 
of Publication 

Author’s 
ranking 

Link to verify 
index/listing 

      

      

      

      

 
Signature of the Candidate 
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NATIONAL INSTITUTE OF TECHNICAL TEACHERS TRAINING AND RESEARCH ____ 
 
 

Application for CAS Promotion 
  
 

Name  

Present Position  

Academic Year  

Teaching Process  

 
 
A. Education, Training and Feedback 
 
 

(i) Teaching   
 
 

1. ME/PG Subjects Taught 
 
 

Sr. 
No. 

Year Batch/ 
Semester 

Course 
Code/ 
Name 

No. of 
Scheduled 

Classes 

No. of 
actually held 

classes 

No. of classes taken 
by the concerned 

faculty 

Points 
earned 

Enclosure 
No. 

         

         

   Total      

 
 
2. Short Term Courses 
 

Sr. 
No. 

Year OPLAN/ 
Activity 

No. 

Course 
Code/ 
Name 

No. of 
Scheduled 

Classes 

No. of 
actually held 

classes 

No. of classes taken 
by the concerned 

faculty 

Points 
earned 

Enclosure 
No. 

         

         

   Total      

 
 
3. Workshops 
 

Sr. 
No. 

Year OPLAN/ 
Activity No. 

Name of the 
Workshop 

No. of 
Scheduled 

Lectures/Tasks 

No. of Lectures/Tasks 
taken by the 

concerned faculty   
  

Points 
earned 

Enclosure 
No. 

        

        

   Total     
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B. Feedback  
  

(i) STC/FDP Participants 
 

  As per Form at Page 14. 
 
 

(ii) ME Students 
 

  As per Form at Page 15. 
  
 
C. Departmental Activities  
 
D. Institute Activity  
 
E. APAR maintained at Institute level   

 
 

According to APAR 
 

Outstanding Very Good Good Poor 

9 ( >= 8 and 
<=10) 

7 (>= 6 and <8) 5 (>= 4 and <6) 0 (<4) 

 

 
 After mapping with AICTE marks, it may be read as 
 
 

Outstanding Very Good Good Poor 

10 8 6 1 

 
 

F. Contribution to Society   
 
 

G. Instructional Resources  
 

Sr. No. Activity Year Credit Point  Proof Attached 

     

     
 

The activity/contribution are to be based on criteria B at Page 16. 
 
H. R&D and Consultancy 
 

Sr. 
No. 

Activity/ 
R&D/ 
Consultancy 

Year 
of 

grant 

Funding 
Agency 

Amount Nature of Research/ 
Consultancy 

Status 
(Completed/ 
Ongoing) 

If enjoining, 
expected date 
of completion 

National/
Internat-
ional 

Credit 
Points 

Proof 
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I. Research Publications 
 

(a)  Journals 
 

Sr. 
No. 

Authors Journal name with 
Publisher 

Year of 
Publication 

SCI  Scopus Others 
(Specify) 

  

Credit 
Points Yes No Yes  No 

        

        

        

 
 

(b)     Conference/Seminar 
 

Sr. 
No. 

Authors Conference Name  National/ 
International 

Proceedings 
published in 

Credit 
Points 

      

      

      

 
 

(c) Patents to be informed as per Page 18 with calculated credit 
 
(d) Product development to be informed as per Page 18 with calculated credit 
 
(e) PhD guided to be informed as per Page 18 with calculated credit 
 
(f) Fellow of Professional Bodies to be informed with calculated credit as per 

Page 18 
 
(g) Extension Services to be informed as per Page 20 with calculated credit 
 
(h) Curriculum Design and Technology Integration to be informed as per Page 

20 with calculated credit 
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Annexure-B 
 

NATIONAL INSTITUTE OF TECHNICAL TEACHERS TRAINING AND RESEARCH _____ 
 

 
GENERAL TERMS AND CONDITIONS: 

 
 
 

I. SERVICE CONDITIONS 
 
 The Institute is governed by the rules and regulations of the NITTTR Society in 

force/amended from time to time and is fully financed by Ministry of Education, 
Government of India, New Delhi. 

 
 Appointment to the posts will be made on the institute rules & regulations. Pay and 

other allowance as applicable to faculty members will be admissible as sanctioned by 
the Government of India from time to time. New Pension Scheme introduced from 
January, 2004 will be applicable. Leave Travel Concession and Medical facilities are also 
admissible as per the rules of the Institute in force/amended from time to time. 

 
 

II. GENERAL INSTRUCTIONS: 

Please read carefully these instructions before applying. Failure to comply with any of 
the instructions may result in the rejection of the application by the Institute. 

 
1. Last Date for applying online : ------------------------- 

2. Link for online applications: ------------------------ 

3. Application Fee: 
• Application fee: Rs.1000/- (Non-refundable) 

• Candidate applying for more than one post will have to apply separately for each 
post and pay the application fee for each post. 

• No fee is required for SC/ST/Persons with Disabilities and women candidates. 

• Applications without fee will be summarily rejected. 

4. The eligibility of applicants will be determined as on the last date of receipt of 
applications. 

5. Candidates have to apply online ONLY. Candidate should take a printout of the filled in 
application and send the same by Speed post so as to reach the institute by ________ 
(Hard copy only) at National Institute of Technical Teachers Training & Research 
(NITTTR), ________________ 

6. Director, NITTTR, ___________ reserves the right to either fill up all the posts or 
some of the posts or none of them without assigning any reason. 

7. Director, NITTTR _________ reserves the right to cancel the whole process without 
assigning or clarifying any reason. 

8. Applicants should apply online till ___ and link for applying ONLINE will be closed at 
________ 
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9. Candidate should upload scanned copies of the following: 

a. Proof of age 

b. Educational Qualification (details marks sheets and Degree). 

c. Certificate of reservation claim, if any. EWS candidates must upload current 
certificate issued by competent authority. 

d. Photograph 

e. Candidate should get the application forwarded through their current employer or 
produce NOC at the time of interview. 

f. Experience certificates issued by competent authority. 
g. Conversion of grade to % of marks issued by Degree awarding University/ 

Institute/Board. 
h. Proof of role of Chairman/Member as mentioned in the Table. 
i. Other enclosures as specified in the application form. 

10. There is no need to submit any certificate in original along with the application. The 
Institute does not take responsibility for returning any certificate. Candidate will be 
required to bring their original certificates, in case, they are called for interview/document 
verification. (Only original will be considered for verification).  

11. If a candidate found to have furnished any particulars which are false or to have 
suppressed information, will be disqualified, and if appointed will be 
terminated/dismissed from the said post. 

12. Appearing in a written test or interview does not guarantee employment offer 

13. The institute reserves the right to: 
• Cancel the advertisement without any prior notice without any reason. 

• Either fill up all the posts or some of the posts or none of them without 
assigning any reason. 

• Not to issue appointment letter to the selected candidate(s) 

• Cancel the process of recruitment at any stage without assigning or clarifying 
any reason. 

The decision of the Director would be final. 
 

14. No correspondence will be entertained from the applicant before the selection process 
and till the Selected candidate(s) joins. 

15. Canvassing in any form will disqualify the applicant. 

16. No conditional clause by the candidate is accepted during any stage of the selection 
process. 

17. The institute reserves the right not to provide any information to anybody on this whole 
process including appointment. 

18. Once submitted, not further change to submitted application is acceptable 

19. Candidates above 65 years are not eligible. 
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Selection Process: 

1.  Selection to these posts will be made on basis of the recommendation of Selection 
Committee and subsequently approved by BOGs. 

2.  Written test will be conducted only for the post of Assistant Professor. 

3.  All the applicants, irrespective of the fulfillment of qualification will be allowed to take 
the written test. It is in the interest of the candidates that they should satisfy 
themselves regarding the eligibility requirements before applying for any of the posts 
advertised. 

4.  Written test will be of 100 questions and duration is 120 minutes 

5.  The syllabus for written test will be given on the institute website. 

6.  Only candidates who qualify the written test will be called for interview/document 
verification based on the merit list of the written test. For single post, 20 candidates 
will be invited for interview entirely based on the merit in the written test for that post. 
However, if the number of candidates qualified in the written test are less than 20 then 
all qualified candidates will be called for interview.  For two or three posts, 30 
candidates and if more than 3 posts, then maximum 40 candidates shall be called for 
interview. 

7.  Any candidate who fails to appear for the written test, interview/document verification, 
if any, if called upon by the Institute to do so, will not be considered for appointment 
and no further correspondence shall be permitted.  No alternative date will be 
provided. 

8.  Interim enquiries about the result will not be entertained. 

9.  No correspondence will be entertained from the applicant either before or after the 
selection. The decision of the institute would be final. 

10.  The proof of education, qualification, age, experience and reservation claimed 
etc. will be verified at the time of interview/document verification as per the given 
date. 

11.  No request for change of date would be acceptable. 

12.  Final merit will be prepared based on the specified criteria.   

13.  Only those candidate(s) who would be recommended by the selections 
committee, will be extended offer of appointment based on merit and vacancy, 
after approval of BOGs 

 
 

The Hard copy of the submitted application in all respect must reach by to the ________, 
National Institute of Technical Teachers Training & Research (NITTTR), ----------. (Only those 
hard copies will be considered whose online applications have been received by the institute 
on or before -------------. 
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Annexure-C 
 

SELF REPORT 
(To be filled by the officer concerned) 

 
 

8.1 Qualifications (General & Technical) 
 

  
 
 

8.2 Qualification(s) obtained during the period under report: 
     

Technical/Engineering Others Membership of Professional  
Bodies/Institutions 

   
   
   
   
 
 

9.1 List of programmes or workshop(s) or conference(s) attended during the period under 
report. (State the title and duration of the programme(s) attended).                       
 

  
 
 
 
 
 
 
 
 

9.2(a) If attended industrial training, then please submit appraisal by industry on the proforma 
given on Annexure I (a) as approved by BOGs   
 

  
 
 
 
 
 

10. Please state whether the annual return on immovable property for the preceding 
Calendar year was filled within the prescribed date i.e 31st January of the year following 
the Calendar Year. If no, the reasons for non-filling the return should be given.   
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11. Name and description of work undertaken during the period under report. (Indicate below, 
in the columns provided, individual contribution made for each item of work). 
 

(A) Staff Development: 
 

 (Education and Training programme or other activity organized for development of staff of 
polytechnics or other organisations) 
 
Time devoted __________________________________Hours/Week. 
 

Sr. 
No. 

Name of 
Programme/ 
activity 

Period  Beneficiary 
State/Institute/ 
Organization  

Responsibilities 
with activities 
undertaken  

Problems/Difficulties 
encountered, if any 

1.       

2.       

3.       

 
 

(B) Curriculum Development: 
 

 (Coordination/participation in developing curriculum of diploma or other training 
programmes) 
  
Time devoted __________________________________Hours/Week. 
 

Sr. 
No. 

Name of 
Instructional 
Material 
 

Beneficiary State/ 
Institute/Organization/ 

Group 

Responsibilities with 
activities undertaken  

Problems/Difficulties 
encountered, if any 

1.      

2.      

3.      

 
 

(C) Instructional Material Development:  
 

 (Coordination/participation in the development and or production of any type or instructional 
material (Print and Non-Print)  
  
Time devoted __________________________________Hours/Week. 
 

Sr. 
No. 

Name of Project/ 
Study  
 

Beneficiary State/ 
Institute/Organization/ 

Group 

Responsibilities with 
activities undertaken  

Problems/Difficulties 
encountered, if any 

1.      

2.      

3.      
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(D) Research and Development:  
 

 (Research studies or development project other than development of instructional material) 
  
Time devoted __________________________________Hours/Week. 
 

Sr. 
No. 

Name of Project/ 
Study  
 

Beneficiary State/ 
Institute/Organization/ 

Group 

Responsibilities with 
activities undertaken  

Problems/Difficulties 
encountered, if any 

1.      

2.      

3.      

 
 

(E) Extension Services and Consultancy: 
 

 Time devoted __________________________________Hours/Week. 
 

Sr. 
No. 

Name of Project/ 
Activity  
 

Beneficiary State/ 
Institute/Organization/ 

Group 

Responsibilities with 
activities undertaken  

Problems/Difficulties 
encountered, if any 

1.      

2.      

3.      

 
 

(F) Other Academic Activities: 
 

(Meetings such as Departmental, Coordinators, Seminars, Conferences & Programmes not 
indicated in the Operational Plan) 
 

 Time devoted __________________________________Hours/Week. 
 

Sr. 
No. 

Activity  
 

Responsibilities with activities undertaken  

1.    

2.    

3.    

 
 

(G) Administrative/Extra Curricular Activities: 
 

 Time devoted __________________________________Hours/Week. 
 

Sr. 
No. 

Activity  
 

Responsibilities with activities undertaken  

1.    

2.    

3.    
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12. Please list papers published, reports prepared and instructional material 
developed/produced: 
 

 1.  

 2.  

 3.  

 
 

13. Please mention any achievement outside the assigned duties of the institute 
 

 1.  

 2.  

 3.  

 
 
 
 
 

       Signature 
 

           Date 
 
 
 
 
 
 
 
 

             
 
Please insert extra sheet if the space provided for reporting activities concerning any of above area 
is inadequate.  
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ASSESSMENT BY THE REPORTING OFFICER 
(To be filled in by HOD in case of Assistant Professors, Associate Professors and Professors, by 
Director in case of Head of Departments) 
The preparation of reliable report on the staff is an exceedingly important duty. To facilitate 
professional and career development of staff as well as for the efficient working of the institute, it 
is important that this report is filled in carefully and critically. 
 

1. Name (in Block Letters)     ……………………………………….. 
 
2. Date of Birth     ……………………………………….. 
 
    
3. Date of entry in Institute service   ……………………………………….. 
             and post held 
   
4. Present post     ……………………………………….. 
 
 
5. Scale of pay and present pay   ……………………………………….. 
  
 
6. Department in which served during   ……………………………………….. 

the period under report  
 
 
 
 
 
REPORT FOR THE PERIOD   From ____________ to ____________ 
 
 
 
Reporting Officer’s name and   _______________________________ 
Designation (in Block letters) 

 
  



 

61 
 

REPORT BY THE REPORTING OFFICER 
 
1. Does the Reporting Officer agree with the statement made by the employee/Officer. If not, 

the extent of disagreement and reasons thereof. 
 
 
2. State of Health 
 
 
3. Attitude towards SC/ST/OBC 
 
 
4. Integrity 
 
 
5. Training requirement  
 
 
6. Overall qualities of the employee/officer including areas of strength and weakness 
 
 
7. Attitude towards the weaker sections                  …                         Good/Fair/Poor 
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ANNEXURE-I 
  
Guidelines regarding filling up of APAR with numerical grading  
 

(i) The columns in the APAR should be filled with due care and attention and after devoting 
adequate time. 

(ii) It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) 
would be adequately justified in the pen picture by way of specific failures and similarly, 
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades 
of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In 
awarding a numerical grade the reporting and reviewing authorities should rate the officer 
against a larger population of his/her peers that may be currently working under them. 

(iii) APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score of 
9 for the purpose of calculating average scores for empanelment/promotion. 

(iv) APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a 
score of 7. 

(v) APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 5. 

(vi) APARs graded below 4 will be given a score of zero. 
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ANNEXURE-1 (a) 

PROFORMA FOR FACULTY TRAINING APPRAISAL BY INDUSTRY 
 

Name and address  
of the Industry/ 
Organization  

Name  
Address  
Contact No:   
Email of contact person  

Name of faculty member who has undergone training  
Dates and Duration From:  ………….….   To: ……………    

No. of  Days : 
Specific area of work (Project/Problem/ Study) : 

Problem Solving Skills Excellent/Very Good/ Good/Average 
 

Regularity Excellent/Very Good/ Good/Average 
 

Interaction with industry Professionals Excellent/Very Good/ Good/Average 
 

Keenness to learn Excellent/Very Good/ Good/Average 
 

Contribution to Industry  
 

Scope for future Collaboration:  
 
 
 
Overall Performance Satisfactory/ Unsatisfactory 

 
Remarks, if any:  
 
Signature, Name and Contact details of the appraising 
persons 

Signature:   
 

Name:  
Designation:  
Mobile:  
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ANNEXURE II 
Numerical grading is to be awarded by Reporting/Reviewing/Accepting authority which  
should be on a scale of 1-10 where 1 refers to the lowest grade and 10 to the highest. 
 

A. Assessment of Work Output (weightage to this Section would be 40%) 
 

 Reporting 
Authority  

Reviewing Authority (Indicate 
specifically the differences if 
any, with the assessment 
made by Reporting Officer 
and the reasons therefor). 

Accepting Authority (comments 
on the remarks of the 
reporting/reviewing authority 
and details of difference of 
opinion, if any, with reasons for 
the same). 

i) Accomplishment of planned work/ 
work allotted as per subjects 
allotted (Quantity of output) 

   

ii) Quality of output  
 

  

iii) Analytical ability  
 

  

iv) Accomplishment of exceptional 
work unforeseen tasks performed 

   

Overall Grading on “Work Output” (In 
Numerical form) 

   

 
 
 
B. Assessment of Personal Attributes (weightage to this Section would be 30%) 

 
 Reporting 

Authority  
Reviewing Authority (Indicate 
specifically the differences if 
any, with the assessment 
made by Reporting Officer 
and the reasons therefor 

Accepting Authority (comments 
on the remarks of the reporting/ 
reviewing authority and details of 
difference of opinion, if any, with 
reasons for the same) 

i) Attitude to work  
 

  

ii) Sense of responsibility  
 

  

iii) Maintenance of Discipline 
 

   

iv) Communication skills  
(a)  General Communication (7) 
(b)  Proficiency in Hindi (3) 

 

   

v)  Leadership qualities  
 

  

vi) Capacity to work in team spirit 
 

   

vii) Capacity to work in time limit  
 

   

viii)  Inter-personal relations 
 

   

Overall Grading on “Personal Attributes” 
(In Numerical form) 

   

 
 

Commendable work done in Hindi 
(By Reporting Authority) 

 
 

 
 
 
 
 

Commendable work done in Hindi  
(By Reviewing Authority) 
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C. Assessment of Functional Competency (weightage to the Section would be 30%) 
 

 Reporting 
Authority  

Reviewing Authority 
(Indicate specifically the 
differences if any, with the 
assessment made by 
Reporting Officer and the 
reasons therefor.) 

Accepting Authority 
(comments on the remarks of 
the reporting/reviewing 
authority and details of 
difference of opinion, if any, 
with reasons for the same) 

i) Knowledge of Rules/ 
Regulations/Procedures in the 
area of function and ability to 
apply them correctly 
 

 

   

ii) Strategic planning ability  
 
 

   

iii) Decision making ability  
 
 

   

iv) Coordination ability  
 
 

   

v) Ability to motivate and develop 
subordinates  

 
 

   

Overall Grading on “Functional 
Competency” (In Numerical form) 
 
 

   

 
Overall numerical grading on the basis of weightage given in Section A, B & C in Annexure 
II of the Report. 

 
   

 
 
 
 
 

   Signature of Reporting Authority            Signature of Reviewing Authority       
(Name & Designation)         (Name & Designation) 

 
Place:                       Place: 
Date:                        Date:  

 
 

 

 
 
                   Signature of Accepting Authority 
                                  (Name & Designation) 

Place:  
Date:   

 
 
 
 

EFFECTIVE DATE OF THE COMMON RECRUITMENT RULES: 
The Common Recruitment Rules will be effective from 1st June 2023. 
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